SYKE’s signing service Tieto Sign

How to login into SYKEs signing service Tieto Sign

When someone asks you to sign document, you get an e-mail notification with a link to Tieto Sign. If you don’t find
sighing request from incoming mails, please check your spam folder:

Tieto Sign - Sign-off approval required for 'Sahkoinen allekirjoitus Asiakirja Lausunto luonnoksesta Maarays valtion viranomaisten arkistoitavien
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has sent you a new document to review & sign. Click the Open
button below to sign now.
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Login with your e-mail address and choose NEXT:

LOGIN

Remember Me




When you login for the first time, choose Forgot password and set password as instructed in e-mail

LOGIN

Email

Remember Me Forgot Password?

LOGIN

Set password, security question and security answer as instructed in e-mail:

SET NEW PASSWORD

Email
Password
Confirm Password

Security Question

Security Answer

Verify login with SMS which Tieto Sign sends to your mobile phone.



OME TIME PASSWORD

Te login enter the OTP that has been sent by SMS to your
registered mobile phone; **+

Resend OTP

LOGIN CAMCEL

If Tieto Sign is shown in Finnish, you can change the language from the dashboard view. Enter dashboard by
returning from signing request window and choose Raporttindkyma:
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Signing document in Tieto Sign

Read the document before signing. When you are ready to sign choose Start:

Sahkoinen allekirjoitus Asiakirja Lausunto luonnoksesta Maarays valtion viranomaisten arkistoitavien asiakirjojen siirtamisesta Kansallisarkistoon SYKE 2021 1045 52
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START Suomen ympiristokeskus SYKE 1(3)
= Finlands miljécentral
Lausunto luonnoksesta Maa.. A Finnish Environmental Institute

HAL TOKI Toimitila- ja kirjaamopalvelut 25.1.2022 SYKE/2021/12

Kansallisarkisto Julkinen

1 Viite: KA/26492/03.99/2020
Asia: SYKE/2021/12 Maarays valtion vir i arkistoitavien asiakirjojen siirta a K llisarkistoon

Lausunto luonnoksesta Mdardys valtion viranomaisten arkistoitavien
asiakirjojen siirtdmisestd Kansallisarkistoon

Arkistoitavi ineistojen digitoinnin tavoitteena on parantaa niiden saatavuutta ja kdytettavyytta ajastaja

Your signing field is shown yellow. Click your signing field:

Sahkoinen allekirjoitus Asiakirja Lausunto luonnoksesta Maarays valtion viranomaisten arkistoitavien asiakirjojen siirtamisesta Kansallisarkistoon SYKE 2021 1045 52
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Choose Text and then Sign now:
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Fill in one-time password which is sent to your mobile phone as SMS and click OK to verify signing:
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Signing page view after signing:

Suomen ymparistokeskus SYKE SAHKOINEN ALLEKIRIOITUS
Finlands miljocentral ELEKTRONISK UNDERTECKNING
Finnish Environment Institute ELECTRONIC SIGNATURE

Asiakirjan allekirjoittaminen

Asiakirja: SYKE/2021/1045-52 Lausunto luonnoksesta Maarays valtion viranomaisten arkistoitavien asiakirjojen
siirtamisesta Kansallisarkistoon

Seuraaval henkildt ovat allekirpittaneet tAman asiakirjan sihkaisesti. / Fojande personer har undertecknat detta dokument
alekroniskt / This document has been electronically signed by the following persons:
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according o their organization's name. / De ovan namnda
undertecknaren ar | bokstavsordning efter organisationens namn.

Tieto Sign sends you e-mail notification when you have signed the document:
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Tieto Sign Dashboard

There are two pages on dashboard screen: Dashboard and Documents. On dashboard signing requests are
arranged by their status, from documents you can watch all documents which have been sent to you for signing:
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Signed documents can be downloaded from Tieto Sign for 90 days.



